Where Volunteering Begins

Volunteer and Mentor Center of the Mid-Willamette Valley
PARTNERSHIP AGREEMENT

Partner Organization:
Address:

Contact Person: Phone:

Contact E-mail:

Type of Organization: non-profit  for profit government health related

social services educational other:

Registration Period: January 1, 2007 — December 31, 2007

The Volunteer and Mentor Center of the Mid-Willamette Valley (Center) supports the work of
non-profit organizations through its “Give Back Today” website. Special benefits are given to
those who are registered with the Center and accept the responsibilities of being a registered
agency/organization.

It is the intent of this Agreement to promote cooperation, clarify responsibilities and define
working relationships between the Center and the partner agency/organization. A sighed copy
of this agreement must be on file with the Center before a partner’s information can be
activated on the www.givebacktoday.org website. This agreement will be reviewed and
updated as needed.

Eligibility Criteria:

Eligibility for registration is based upon the following criteria. The agency/organization must:
1. Provide direct services to residents of the Mid-Willamette Valley;
2. Routinely engage volunteers in support of its mission; and
3. Adhere to the “Responsibilities of Registered Agencies” as outlined below.

Exclusive Benefits for Registered Agencies:

Access to and use of www.givebacktoday.org; a web-based volunteer management
system that allows agencies/organizations to recruit, track and report volunteer service
specific to their organization

Direct assistance with volunteer recruitment and referral through the promotion and
administration of www.givebacktoday.org

Mid-Willamette Valley Volunteer and Mentor Center
455 Bliler Ave NE, Salem, OR 97303
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Additional Benefits:

Participation in volunteer appreciation and recognition events

Training and consultation in volunteer management and volunteer retention support
Broad promotion of volunteerism

Regular newsletter and resource information to support volunteerism

Invitations to meetings or trainings pertaining to volunteerism

Responsibilities of Partner Organizations:

Provide and maintain accurate agency and volunteer opportunity information on the
www.givebacktoday.org website

Encourage all Mid-Willamette Valley volunteers serving the partner organizations to
establish a volunteer account on www.givebacktoday.org as a means to track and
maintain accurate cumulative volunteer service data/statistics

Provide a link to www.givebacktoday.org on your organization’s website

Participate in the Mid-Willamette Valley Volunteer Appreciation Activities

Reminder: It is the accurate reporting of the above information that ensures that all eligible volunteers
are invited to attend the Mid-Willamette Valley annual Volunteer Appreciation event and allows the
Volunteer and Mentor Center to maintain statistical data related to volunteer impact within the County. By
signing this agreement you will be allowing access to data available through the www.givebacktoday.org
volunteer management system.

Volunteer Management Expectations For Partner Organizations:
Provide written job descriptions to volunteers
Review assignments with all volunteers
Provide appropriate supervision, training, evaluation and recognition for volunteers to
perform their roles in adherence with agency guidelines and expectations
Provide appropriate training, evaluation and professional development for staff
member(s) responsible for the direct supervision of volunteers within the
agency/department
Provide any insurance legally required for volunteers (Note: The agency/department
must make its own determination about insurance. The Volunteer and Mentor Center
assumes no responsibility for insurance coverage or volunteer liability)
Utilize a screening process that is appropriate for the level of risk related to each position
- this includes using one or more of the following: interviews, reference checks and
background investigations
Comply with all requirements in Local, State, and Federal law governing employment
and disabilities discrimination
Assure adequate health and safety provisions for the protection of volunteers
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Title Title
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